Lavelle Industries

JOB DESCRIPTION

TITLE:
    MAINTENANCE MECHANIC 4   
 
STATUS: Union Production; Hourly; non-exempt

REPORTS TO:   Maintenance Supervisor     

UPDATED: April 20010
General Summary of Performance Expectations:
Under the direction of the Maintenance Supervisor, the Maintenance Mechanic is responsible for performing duties to repair and maintain machinery, equipment, building and facilities. The Maintenance Mechanic is viewed as an active supporter of lean and preventive maintenance systems. The Maintenance Mechanic 4:

· works at established levels of production appropriate to the job and may be assigned similar or related work

· follows established safe work practices

· presents a commitment to a high standard of work

· attends training and educational seminars as required

Principle Responsibilities:    The essential duties and responsibilities include the following. 

Assists with installation, repair, rebuilding, and maintenance machinery and mechanical equipment used in production utilizing a basic understanding of: 

-Electrical power


-Steam systems and plumbing

-Compressor operations

-Hydraulics
-Pneumatics


-Mechanical drive systems

-Machining operations and measurement


-Lubrication


-Vacuum systems


-Rigging

-Preventive maintenance practices

Assists with repairs or adjustments to keep equipment in production and the rebuilding of machines and repair of troublesome components and attachments to involve dismantling, inspection, machining or replacement of purchased parts.

Perform various activities relative to the installation and relocation of existing machines and equipment to involve dismantling, erection, leveling, fitting and aligning operations.

Perform maintenance on the buildings, facilities, and the grounds.  Performs preventive maintenance on systems
Help determine the nature and scope of forthcoming projects and the requirements for completion. Maintain required maintenance logs and files.

Perform routine housekeeping activities in the department and ensure adherence to established safety procedures and requirements.

Report any problems or unsafe conditions to supervisor.

Record and submits accurate production and quality data, work records, etc., appropriate to the job.

Active supporter of preventive maintenance program.

Prepares mechanical maintenance reports by collecting, analyzing, and summarizing information and trends.  Regularly updates work order system.

Regularly communicate all necessary information shift to shift, to supervisor, across departments, regarding critical events, status changes and general updates using the Maintenance Communication Board or other means as required.

Maintains safe and clean working environment by complying with procedures, rules, and regulations.

Knowledge, Skills and Abilities Required:   Knowledge of general lean manufacturing principles obtained through formal training.  (Must either have already completed or be willing to complete in a timely manner.)  

The Maintenance Mechanic 4 position requires candidates to take and pass an aptitude test. The successful candidate must demonstrate knowledge in the following areas by scoring the minimum on a standardized Maintenance Mechanic competency test:

	Basic terms of maintenance – 67.76%    
	Bearings/Lubrication – 57.84%

	Brakes/Clutches – 39.84%
	Ind. Maintenance Practice – 56.24%

	Maintain Pumps – 41.36%
	Couplings & Motors – 46.16%

	Mechanical Drive Components – 59.60%
	Pipefitting & Steam – 48.72%

	Pneumatics – 44.80%
	Hydraulics – 40.40%

	Maintaining V-Belts – 38.96%
	Measurements & Machine tool practices – 49.68%

	Industrial Maintenance Safety – 60.48%
	


Certified to operate fork lifts and other types of lifts.

Basic understanding of:
·    General Building and Grounds

· Electrical power distribution systems.

· Mechanical drive systems.

· Air compressors and compressed air distribution systems.

· Steam boilers and steam distribution systems.

· Hydraulics

· Plumbing and piping.

· Industrial electrical controls, electronics, and computer controls. 

· Pneumatic and fluid power control systems.

· Vacuum systems

· Fabrication

· Lubrication

· Rigging

· HVAC systems

· Workplace safety

· Preventive Maintenance programs

General computer skills as required for the job.

QUALIFICATIONS:  To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. 

EDUCATION and/or EXPERIENCE:  Has knowledge of commonly-used concepts, practices, and procedures within a related field. Requires a high school diploma or GED and at least 1 year of experience in the field or in a related area. Relies on instructions and pre-established guidelines to perform the functions of the job. 
LANGUAGE SKILLS:  Ability to read documents such as operating and maintenance instructions, and procedure manuals. Ability to write standard documentation. Ability to speak effectively with employees, vendors, and/or customers. 

MATHEMATICAL SKILLS:  Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals. Ability to compute rate, ratio, and percent.

REASONING ABILITY:  Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret instructions furnished in written, oral, diagram, or schedule form.

OTHER QUALIFICATIONS:  Requires the ability to operate various tools and equipment to include hand and power tools, welding equipment, plumbing equipment, and measuring equipment.

PHYSICAL DEMANDS:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand and use hands to finger, handle, or touch objects, tools, or controls. The employee is frequently required to talk or hear. The employee is occasionally required to walk; sit; reach above shoulders; climb or balance; and stoop, kneel, crouch, or crawl. The employee must frequently lift and/or move up to 10 pounds and occasionally lift and/or move up to 100 pounds. Specific vision abilities required by this job include color distinction, close vision and distance vision.

WORK ENVIRONMENT:  The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee frequently works near moving mechanical parts and is frequently exposed to fumes or airborne particles and toxic or caustic chemicals. The employee occasionally works in outside weather conditions and is occasionally exposed to risk of electrical shock. The noise level in the work environment is usually loud.
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